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THIS COOPERATIVE AGREEMENT ("Agreement") with an Effective Date of July 1,
2016, is between the City of New York acting through its Department of Social Services of the Human
Resources Administration ("HRA" or "Department” or “City”) 150 Greenwich Street, New York, New
York 10007 and The New York State Unified Court System (“UCS™) with offices at 25 Beaver Street,
New York, New York 10004 (collectively, “the Parties”).

WITNESSETH

WHEREAS, HRA and UCS seek to provide assistance through non-lawyers to litigants in
housing court who are at risk of eviction and shelter entry through the Housing Court Navigator Pilot;
and '

WHEREAS, UCS has agreed to facilitate the provision of assistance to such high risk tenants
to navigate the housing court process; and

WHEREAS, HRA will reimburse UCS an amount not to exceed $100,000 in connection with
the facilitation of the assistance described herein, pursuant to Section 1-02(f)(1) of the Procurement
Policy Board Rules (“PPB Rules™); and

WHEREAS, pursuant to 99-r of the General Municipal Law, this Agreément shall be exernpt
from the provisions of the PPB Rules; and

WHEREAS, HRA and UCS agree to implement the provision of these services; and

NOW THEREFORE, in consideration of the above and the provisions set forth herein, it is
mutually agreed as follows:

ARTICLE 1. SCOPE OF SERVICES

The assistance to be provided by UCS under the Housing Court Navigator Pilot is
described in Exhibit A, annexed hereto and made a part hereof. _

ARTICLE 2. NEW YORK STATE STANDARD CLAUSES

The parties agree to abide by the New York State Unified Count System Standard
Clauses for all Contracts, which is annexed as Exhibit B, and incorporated herein made a part hereof.

ARTICLE 3. . EFFECT OF AGREEMENT

This Agreement shall not become effective or binding unless all procedures and
approvals required by law have been followed and obtained.

ARTICLE 4. TERM

The term of this Agreement shall be in effect from March 10, 2016 through March 9,
2017. ' ' :
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ARTICLE 5.

RENEWAL OPTION
HRA and UCS may, upon mutual written agreement TEnEwW thxs Agreement for one

additional term of one (1) year. HRA and UCS shall meet within ninety (90) days prior to the
expiration of this Agreement to discuss the terms of the renewal, if any.

ARTICLE 6.

1.

PAYMENT AND INVOICING
HRA agrees to reimburse UCS an amount not to exceed $100,000 for the provision of

assistance through the Housing Court Navigator Pilot as set forth in Exhibit A.

2.

Payment shall be made on the basis of approved invoices submitted by UCS to HRA on

a guarterly basis on June 10, 2016, September 10, 2016, December 10, 2016 and March 9, 2017.

3.

4,

UJCS shall submit invoices to:

Sara Zuiderveen

Deputy Commissioner

Human Resources Administration
Office of Homelessness Prevention
150 Greenwich Street, 42™ Floor
New York, NY 10007

UCS’s invoices must include the following typed language, certifying that the

reimbursement sought is not funded by any other City, State, or Federal jurisdiction. The invoice must
be signed by the Fiscal Officer or other authorized repre:sentatwe of UCS and contain the following

language:

6.

“I hereby certify that this invoice is for articles received, services rendered, or amounts
expended on behalf of the City of New York, that it is correct as to the price and
amouni, that it is.necessary for the proper transaction of the business of the depariment,
that it was incurred solely for the benefit of the City of New York, that no part of the
amount claimed thereon has been previously certified, and that the amount is solely for
the operation of said program described in this invoice.”

“ Once approved, the invoice will be sent for payment to:

NYC Human Resources Administration

150 Greenwich Street, 33™ Floor

New York, NY 10007

Attn: Madlyn Korman, Director of Accounts Payable

In the event UCS fails to serve aminimum of one hundred (100) households who reside

in HRA 1dent1f ed zip codes or who have had previous New York City Department of Homeless
Shelter-(“DHS™) history, HRA reserves the right to reduce the payment by an applicable proportionat

amount.



U-Unified Count System
Cooperalive Agresment
Housing Court Navigalor Pilol
0216

7. - UCS agrees to accept payment under this Agreement from HRA by electronic fund
transfer. Prior to the payment made under this Agreement, UCS shall designate one financial
institution or other authorized payment agent and shall complete the attached “EFT Vendor Payment
Enrollment Form” (annexed as Exhibit C) in order to provide the Commissioner of the New York City
Department of Finance with information necessary for UCS to receive electronic fund transfer

payments.

ARTICLE 7. REPORTING REQUIREMENTS

1. UCS agrees to share all reports with HRA on tenants served, services provided, case
outcomes and other information collected on all tenants served under the Housing Court Navigator
Pilot.

2. UCS shall submit quarterly reports on each household who meets the HRA “targeted
services population” including the services received and the case outcome. The tenant’s name, address
and index number shall also be provided. :

3. The quarterly reports are due June 10, 2016, September 10, 2016, December 10, 2016,
and March 9, 2017.

ARTICLE 8. CONTRACT CHANGES

Changes may be made to this contract only as duly authorized by HRA and UCS in
writing. :

[REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK]
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IN WITNESS WHEREOQF, the partics have duly executed this Agreement on the dates
appearing below their respective signatures. '

City of Newyl-)u Resources Administeation

By: / '
i |

Title'

Date: é/ /é A%/

New York Sta‘t?)niﬁed Court System

/&_—.
Title:  [—yecohive \_Dlrec:t'of
Date: ?! '&“Sf 1P

By:
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STATE OF NEW YORK
COUNTY.OF NEW YORK
ihls 2016, before me personally came
» to me known and known to be

of the HUMAN RESQURCES

ADMINISTRATION/DEPARTMENT OF SOCIAL SERVICES of the City of New York, the person
described in and who executed the foregoing instrument, and he/she acknowledged to me that he/she

executed the same for the purpose therein mentione
N 3€ ; Lo GOre~

SHARON JAMES-LEONCE
Commissionet of Daeds %
City of New York No. 2-130

Certificale Filed Iv New ch'}l( %g ty
Commission Expires May

STATE OF NEW YORK
. :88:
COUNTY OF NEW YORK

Onthis @5 day of Avaw=#2016, before me personally Bem Tounkirio me known and known to be
Exorhve D icecknr of THE NEW YORK STATE UNIFIED COURT SYSTEM, the person
described in and who executed the foregoing instrument, and he acknowledged to'me that he executed

the same for the purpose therein mentioned.
NO:%RY PUBLIC

NOTARY FUBLIC, Stato of Row York
0. 01MASD57882

Qualiﬂud in BIE COHEO /5
Commission Expires



EXHIBIT A
NEW YORK STATE UNJIFIED COURT SYSTEM
HOUSING COURT NAVIGATOR PILOT

Services

The Housing Court Navigator Pilot is a project of' the New York State Unified Court Systent to
provide assistance throngh non-lawyers to litigants in Kings County Housing Court in order to
increase acoess to justice by providing non-attomey “Navigators™ to selected unrepresented
tenants, The Navigators will assist unrepresented tenanis by providing them with the information
and assistance they need to be able to represent themselves more effectively,

The pilot includes two levels of services, depending on the circumsisnces of the case and the
ability of the tenant to navigate the housing court process on hisfher own. Level I tenants receive
help using the Court’s DIY program with the help of LawHelp. Level II tenants receive a case
manager who will accompany the tenant to court and provide assistance for:

« Obtaning 1ental arrears assistance;

» Answering questions regarding proposed stipuiations;
Assisting in oblaining repairs; .

» Communicating with the judge or court attorney regetding the status of the plan to
secure agrears, history of rent payments and history of repairs;

« Undersianding how {o respond to the court’s request fo produce docaments.

Refexrsl of Clients to 2 Housing Conrt Navigator

1) Housing Court Answers staff will approach tenants waiting on line in Kings County
Housing Court 10 determine whether they want to participate in the program.

2) Tenants witl be screened in order lo determine whether they qualify for the program (e.g.,
non-payment petition, jive in public housing or rent stabilized housing,)

3) Housing Court Answers will determine if the tenant requires Level I or Level 11 services,
During the answer process the navigator will consider the following factors in determing
whether to refer the case for Level If services for more in-depth case management:



» Living inzip codes 11207, 11233, 11221;

Exclude anyone who [ives in zip code 11212; .

Anyone who answers yes to the following question — Since the age of 18, have
you ever stayed in a shelter in New York City?;

*Amount of rental arrears;

If extensive repairs are needed in apariment;

Language barriers to effective coramunication;

Phystcal and mental bartiers to effective communication;

Physicat and mental bariers to effectively advocate for oneself;

Low-jncome or no income (200% of poverty of below);

Affordable apartments (Less than $§1200 — special emphasis with apartment less
than $500),

4 ® » a &

a 4 ¢

4} Housing Court Answers will priortize the DHS targeted service population for Level 1
service,

HRA Tarpet Service Populztion

The HRA target service population will be prioritized for Level 1 services, which are reserved
for tenants with high rent arreass, repair needs and for tenants who need special assistance due to
language and other barriers, ’

Level 1I sexvices funded by HRA under this Agreement will be targeted to the following
households: .

1) Tenants who reside in zip codes 11207, 11233, and 11221
OR '
2} Tenants who had previously resided in a DHS shelter.

HRA reserves the right to modify the target service population.
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New Vork State Unifled. Cauve System
Appendix A
Standerd Clavses for all Contraets

The panties to tho ayached contmet, Heense, lease, amendaent ox atfier 2gresment of 2y kind (bercibaRer, "the contvact” or “ihis
contract”} aprec to be bound by ke Hllowing clauses which are hereby mede 2. part of the contmet (e werd "Contmetor herein
relers to any party otkerthay the State, whether 2 contractor, liczasor, Jicensse, lessor, lessoe, orany ather party):

1

2

3'

4,

EXECUTORY CLAUSE. In acoordanct with Section 41 of the Sine Finanee Eaw, (he Stare shll have no Babilty vaderthis
gantrzet to e Contrzetar or to sayons clse beyord finds approprineed and availsble for this confract.

NONASSIGNMENT CLAUSE. Tn accordance with Section 138 of the State Finhnce Law, this contmzt may nat be assigned
by Yie Cobtraclor orits right, tile ox inttvest jherels acsipned, tmnsfemed, conveyed, sublet or otherwise disposed of withont
the State's pravious written consent and atiermpls to do 5o ave null and void.  Notwithstanding the: foregoing, such prior
wrilten copsant of en 255igament of & etntmmrt may be waived at e disomction of the contetting agency and with the
coneapencs of the State Cumptmllwwhem the original contract was subject o the State Comptrolier’s appraval, wherc the
assignmenl is due to & eorgantmbion, merger ar consolidation of the Contrasior™s buginess anlity or enterprise, The Stae
fetaing {ts dight o approve an essigrmentant 1o Teguire tht any Coatraclor detonstrats its rosporsiblfy to do business with
1he State. FHe contrantor may, howaves, sssign s Tight 10 receive paymants wilkout the State’s priorwiitien consent onless this
cantract eoncems Certificates of Partjeipation pursvant 10 Asticle 5-A of the State Finance Lavw,

COMPTROLLER'S APRROVAL. Jo secondance with Sectfon 112 of the State Finmance Latw, if this coatrmel exceads
£50,000.00, or i£this ix Ba erendment for any amount 1o & romiract shich, g 5o amended, exceedssaid statetory amanat, ar i,
By this eomteact, the State agress to give someding qther than moeoy when the velac oF reasopably extimmed valug of such
cmamunemmsm,ouo, itstiall not be velid, efeetiva or binding upon the Stats until it kas been sppraved by the Stete
Comproller and Sled in W5 office. Howsver, such pro-approval shall nat b required for any cantest estblished as 3

centralized cootract thronph the Office of Geperal Scrvices o for a purchase onder of other tominction dssued aoder suwel
centrazed conmact

WORKER'S COVPENSATION BENEFITS. in accordance with Section 142 of the Stale Financa Law, this cohiast shall
be void sad of 7o force and sffect waless the Contractor shall provide and malntain coverape during the life of this contract for
the beaefit of sueh employees as are reqolred 1o b covered by theprovidons oL e Wedkerd! CompensationLaw.

NONDISCRIMIVATION REQUIREWVENTS. To the extentrequived by Asticle 15 of (e Executive Law (dlsv fuovm as
the Humtsn Rights Eow} and &l} other Stato and Federal statitery and constitutions] pan-diserimization proavisions, the
Conmactor wil) uot giserimingre ageinst ony employze or spplicant fot mplnmentbmu.iaofme. creed, color, sex, national
origin, soeml arientation, ‘militiry StAts, ag6, disshility, predisposiog penelic charclerisiies, marital status or domestic
violepes victim sttus. Fusibermore, in accondance with Seotfon 228 of the Labor Law, if his is = conwaet for the
constrection, sitraion, ar repaic of any public bullding or publis work, or for the meanfacture, sale, or distrkution of
matzsisls, equipment, or suppfics, 20d 1o the extent shat this contract gfall be performed within the State of New Vark,
Contractor agrees that meittes {onns is sebrontiatiorns, s‘nail,byream of race, craed, color, disability, sex, or national origin:
{e) discriminate in hlnng against any New York State citizen whe I3 qualified g cvdlible 1o pesform the worls o ()
discriminate against or mtimidate any cmployes hired for the performerce of Work wrder this contrast. If this is o building
service contmcy, as defined in Seotion 230 of the Labor Law, tien, fn accondence with Seciion 239 thersof, Contcactor agress
that neither it nor fts subeonbattors shall, by reason oF mes, crezd, color, pationad origit, aps, Sex, or disshbility: ()
disciiminate in hlrdeg againee aqy New York Stafe oilizes who {s quolificd and zvailshle to perform the wods or (B)
dizcriminate agaiet arintividale any employes birad forike petformanse of wodcunder this contracs, Contradtor fssubject 10
finexs of $50.00 per perzon per day for 2py violotion of Seetiop 228-¢ or Scction 239, 25 wel) as possible repptlization of this
canmaet and forfeitve of 2l rmoneys dus hereunder for 8 seegnd ar suhsequent violaion.

WAGE AND HOURS PROVISIONS. Ifthiz is a public work confratt covared by Axticle 8 of the Labor Law ora building
service coatrack covered by Aciicls @ theareof; nelthee Coutrmeior's employses nar thie smployess of lts stheontrastacs muy bo
requiseil or permitted to work more ban the muaber of bows o daps siated in saft siatates, ercept as olhewise provided in
the Yabor Law aad ks seb fordh in provailing wage eud suaplement schedules fssucd by the State Iabnr Depariment.
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Furthermose, Contractor and s ssbrontratiors must pay at least the prevailing wage rate aod pay or provide the prevasting
suplenents, incloding the premivm rates for overme pay, as delemmined by e Stale Labor Deparintent 51 accordanee witlh
the LaborLaw. Addftionally, effective Aprit 28, 2008, ifykis i5 2 public work contrast covered by Aviels § ofthn Labor Eaxy,
memmmrumﬁanﬁsanﬁagmsmthb fittop of payzells in a mannerstnsistent with Subdivision 3-2 of Section 220 of
the Labor Lavy stall o a condition precedent to paymcnt by 1he State of any State approved sums dus agd owing for wark
densugon e project.

NON.COLYUISTVE HEDDING Rxgumnﬂ;m_: In amconfance wils Seelion 1334 of %o State Finaree Law, 5F this
contract was awarded based upon the sybmissian of bids, Contracior affims, under peaaity of gegury, that its bId was andved

3t indepegdenty and without collpsion gimed at reseioling competition. Contractor farther Hffives thet, at the fioe Contaeior

submitted its bid, an autiorized 408 responsible person executed and delivered o the State & non- colfusive Bidding
cerifcation on Contrattor's behafE

INTERNATIONAY, BOYCOTT PROAMITION. Inactordagee with Secilan 220-Fof the Labor Lavw and Section 139-b of
e State Finenze Eow, if this contract excecds $5,000.00, the Contractor apress, 25 material condition of the contract, dhut
neither the Coplrastor nor any snbstantfally owned or affilialed person, firm, partnershin o comoration has parficipsted, is
paritipaing, or Sull paiicipele in an interdatorad boyeott i violatian of the federal Export AdminTstralion Act of 1972 (50
USC App, Sectlons 2401 ¢14¢¢) orregulntions thereundes, IEsuch Contmetor, or any of theaforessid atiiintes of Contacton
15 convictsd or is otbtraise foud o have violated suld 1aws or repulations vpon the final detecmizndon of the United States
Copmetee Deportment of aby olficr spproprite pgency of the United States aubsequent 1o the contract's exeouiion, suck
conbuet, amendment, ar wedifiention thereto skall be rendaed forfeit wnd void. The Conactor shall 5o notify e Stat
Comptrojier within five (5) busiazss days ofsuchconvistion, deterinton or disposition or appeal (2 TYCKR 105.4).

9, SETOFE RIGRTS. ‘I‘he State hall kave all of {ts common law, eqiiisble and stahntory fgus of seloff. Thess rights shall

16.

fnclede, But not ba limited [0, the State’s option to witklio)d for the purposes of sat-off agy maneys due o the Contreetor woder
s contsact vp e any amensts dus 1ad gwing to the Siste with reptnd tb VS contraot, any ofhee cantract wilk asy State
department or Ageacy, ineluding sy contmet for a tem commpariog prior 1o the torm of this contrack, ples any anomte doe:
and gving to the State for agy other seasen inclading, wikom Jimitetion, lax definquencics, foz Belinquenciss, or monetaty
penstifcs velatve therote, Tbe State shall excrclse is set-off sights in atcerdance with aonwal Stale practices meluding, fa

a5ty of seroff pucsusnn 0 e 2udit, the Snaliastion of srh sudit by the Siate agency, its representstives, oc the State
Coaptrolfer.

RECORYS. The Contrmctor shall establishand mamntaln complete and ecqurats books, records, docoments, accounts and othar
evidencs direrdy partizent to periormancs under Wi contan {herdmifter, collestively, *the Records™), The Records must e
¥epl for the Yalmere of the caleddar year in which thoy were reade and for six {S) eddivone] years thereafter. The State
Complrolier, ke Aturacy Gererel 2nd any wibts ptrson oremity autherized to conduer 2n &xamipation, &3 wall as the sgency
or 2gensies Tavelved in this cobtract, shall bave access to fhe Reconds duzing norms] business houns af an offce of the
Gantastor whkinbe Stateof New Tork of, i no such office Js available, al a netially agrezable 2od yessonable venue within
T State, for the temaspesified dbovs for the purpeses of Tnspaction, syditing aod copying. The State shill enke vaatondble
teps 1o protett from pablic disclosue any of the Recands whick are exewpl frow dizelasues vadar Scotion 87 of the Public
0oz Law {(ke "Staste™} provided diat {0 the Contraotor sball fimely inform an appropriaid State offictal, fn wniting, tint
533d veconts should antbe disclosed; and {i) 5213 rocords shatl be syfficiently Ideasifizd; and (7)) desTpnotion of said records
as excmpt tnder the Stabite i yeasonable, Nothlng contsined herein shall diminish, or in any way adversely atfet, the Sate's
ipketo discyvery inany pending or future Llpation. -

INERTEING RTCORMATIEN? AND PRIVACY NOTIFICATION.
._‘

) MENTRICATTON MUTMBRRES:,

Every inveite or Hew Ytk State Cloles for Poymen submined 10 a Wew Yoik State agency bya paycs, for paproent for the
sale of goads or sexrvices or for tragsactions {t.g. lexses, mywmems, Heenses, eic.) welated (o real oe personal propedy mus?
fnclude 1hs payee’s identification pumber, The pomber 1s any or all of Gre follawing: (7 the payes’s Foders! employer
:dmhﬁc:mon nurgber, ({f) the payes's Fedem] suelal security number, andfor (fif) the payes™s Vendor tdentification Number
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2ssigned by tha Statewide Finaneial System,  Failure tp inclede suchoumbte or pumbers may delay gayroent. Where the payee

doesmgt Mave sech wader o nuafbers, tie payes, on its involee of Chim for Payment, must give the rea®in or reasaps why
the payesdors no;hwn%mchmberornmbm
{6} PRIVACY NOTIRICATION

{1} The avibosity 1o request the above persanas) information fom 2 saller of gnede or seruices or 3 lessor of rest or personal
property, and (he quthority To wainlain such informalion, is fouad i Section § of the State Tax. Lew. Disclosure of this
iefomation by the sellsr or lessur o the State is mandatory. The principal pwpose for which the information is callested is 10
ensBle the Siate 10 ieniSly individus, businesces and oltiers who bave besn déBingueat in Slig tax retuene oF may have
undersiated dheic tex Hebilifies and (o generally ideatlf nersons affected by the texes administered by the Commissioner of

Taxatipn 20d Binapee. The nformation will be nsed for tay adminiswation pupeses and for any atber purpose authorized by
law,

$2) The pesonel Infonnation is requested by tre purshesing anit of the agexcy contracting 1 parehase the goods orservices
or lepse the teal of persomal property coversd by-this conttact or lease. The information i5 maintained in e Swrewids
Plzaggisl System by the Yeador Mimagemeat Unit within the Burem of State Expenditires, Offies of the State Complrolier;
110 State Street, Athany, Mew York 12236,

12, CONBEICTING TRRMS. In the event of  coalict between the tems of the contmct {inchding aoy and =it attachments
hersioand smendments tereos) aud e temy of this Appeadix A, the terms of this Appendix A shall control.

13. GOVERNING X.AW. This contrast shall be govcmod by Ute laws of the State of Wew York except where the Federal
supTemasy clitea moyices athorwiee,

14, LATE PAYMENT, Titnzliness of payment snd acy interest to bt paid to Contraclor fir Itie gaymant shell be governed by
Axdele XT-A oFthe State Finance Law 1o tho exieul required by law,

15. NG ARBITRATION. Dispues invalofog (his contas, insluding the breach or alloged breach fhercof, may not be submitied

to binding arbitrarion {except wirers stenuterily outkorized) but mmst, instesd, beheand fo 3 court of competent jurisdicton of
ik State of Maw Yarle

16, SERVICE OF PROCESS. In eddifion To the methods of sesvice allowed by the State Givil Practice Eaw & Bules c'CPm“).
Conmacior herehy consepls 1o servics of pracess vpon Tt by regisicred or contfied mail, sotum, yeceipl requisied. Service
heveunder siiall e eompléte upon Contractor’s aciual rectipt of process ocupon the State’s receipt of the reum thersof by bz
Uhited States Posal Scrvite 35 refizsed or undebverable. Gontractor 235\ propily oilfy die State, in wiiting, of ezck and
evary chagge of addicss to which service of process ean be made. Sexvice by the State 1o the last keown address shalt be
susfieieat. Contrucrorwill bave thitty (30) calendar days afterservice hereunder s canplete inwhich w respond,

17. PROBBITION OR PURCHASE OF TROPICAL HARDWAODS, Thz Contractor centifies and warrants that all wood
products 10 bt used vader s contract award will be in zccordarie witk, but 1ot limited to, the specifications nod provisions
of Scotion 165 of the Sture Finznes Law, (Use of Thopical Hardwoods) which prohibifs purchase and st of tropid
Hordwonds, woless specificelly exenied, by tie Staie or any governmenia) agéney or political subdivision or publip beefit

carporation.  Qualification for ab exeraption wnder this Isw will be the xespansibility Of (he contwactor (o establish ta meat with
the approval oF the State,

Ta addition, when a0y portion of this contuct Eavelving the use of woods, whethar supply o installation, ¥ to be perfommed by
any subtanteactor, the priote Conmagior will mdicate and eertify Sk the sWbmitted bid proposad that $hie subcontcaetor bag Sezn
infimmed nnd is In compliance with spesifications and proviticns segarding use of ropical hardwoods 2 dateiled in §165 State
Pinopes Lavwe.  Any such use sanet mezt with Tio approval of the State; othenwise, the bid yuay not be considered respongive.
Under bidder ceftifications, proof of quatification for exemption will bo the esponsibility of the Contraglor to mest with the
approval oftha State.

13, PROCUREMENT FOBEVING. To the extent this agretment s a “procurement conteagt” as defined by State Finsmes Law
Sections 138- and 139.k, by stenlog this aprecment the eonwmeror cenifies unf aifirnis thae olt dicelosares toade in accordaocs
with State Finance Law Stctions 139 and 138k are complels, taie nad mecurate.  Tn the event such conification fs faund to -
be Intentionsly Blse or Ententionsily complete, the State my (ermimte the agmement by providing writtss motification to
e Coztrazior in gecordance with the teoms of the agresment,
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Exhibit C



CI_‘( O}" NE‘. ! YOFIK » DEPAHTMENT OF F[\‘AnCE tTREASURY DlVlSiON

" DIRECT DEPOSIT/ELECTRONIC FUNDS TRANSFER (EFT)

VENDOR PAYMENT ENROLLMENT FORM
_GENERAL INSTRUCTIONS

F’lease complete alf sections of the Direct Deposit EFT Enroliment Application and forward
the completed application along with a vaided check of a copy of an encoded depositslp hat
includes an imprinted vendor’s name fo: NYC Depariment of Finance, Treasury Division,

One Cenire Sireet, Room 727, New York, NY 10007 - Attention: EFT, or Fax fo; EFT at
212-669-4656., '

SECTION ) - VENDOR INFORMATION

1. Enterths vendor s social securily number ot taxpayer ID number, the $-digit num- -
ber reported on the W-9 form,

Provide the hame of the vendor (as it appears on the W-8).

3. Enterthe vendor's complete address for EFT cotrespondence assoclated with this
account,

4. Provide the vendor's E-mail address, if you have one.

5. Indicate the name and telephone number of the vendor’s contact person (lf you
are enrolling yourself individually, you are the contact person.)

SECTION 11 - FINANCIAL INSTITUTION INFORMATION

Indicate the vendor's bank account husmber.
Indicate the vendor's account name.
Provide bank’s name

Provide the complete address of your bank.
Indicate 9-digit roufing {ABA) transit number (focated at the botiom of your check).
Indicate type of account: (Check one box only).

N oo oo s owm

List name and taiephoneg number of yaour bank’s Direct Deposi/EFT Coordinator.

SECTION NI - VENDOR SIGNATURE

- Sign and date where indicated.




CITY OF NZW YORK » DEPARTMENT OF TINANCE « TREASURY DIVISION

-_.!:‘:’ ] i
S | DIRECT DEPOSIT/ELECTRONIC FUNDS TRANSFER (EFT)
EEnes VENDOR PAYMENT ENROLLMENT FORM

prEAT
wrc. psuiiinsnee

INSTRUCTIONS: Please complete all seclions of this Envaliment Form and attach a velded check or a copy af an en-
coded dpposit slip thatincludes an imprinted vandor's name, See the reverse slde for more informailon and Instraelions.

Mall ta: NYC Department of Finatice, Treasury Divislon, One Gentre Street Aoom 727, New York, MY 10007
- Atteption: EFT, or Fax to: EFT at 212-669-4656.

SECTION [ - VENDOR INFORMATION

1. SQEIAL SECURITY NUMEER OR TAXPAYER (0 NUMBER: H 4 t, | S R | ] ) ]
(AS T APPEANE ON WG FORM) . H
1 [] . 1. 1

2. VENDOR HAME [AS IV APFEARS O W-0 FORM):

3, VENDOR'S PRIMARY ADDRESST " ™

LEL TR T

' 4. VENDOH'S EMAIL ADDRESS:

5. CONTAGT PERSON NAME: )  CONTACY PERSON TELEPHONE NUMBER:

SECTION {f - FINANCIAL INSTITUTION INFORMATION
1. BANK ACCOUNT NUMBER: . 2 ACCOUNT RAME: '

(ZBARKNAME: T

"] 4. BANK amucu ADDRESS:

5. HOUTING TRANSIT NUMBER: P S S SR iH, ACGQUHTTYPE-
0 AT THE EOTTOM { ; {CHECK
OF YQUR CHECK) L T B Cheneckme [ s
Y. DiSECT DEROSIT/ACHERT 6OORDINATOR'S NAME: i TELEPAONE NUMBER:
j

SECTION [l - VENDOR SIGNATURE

i

VENDOR SIGHRATURE ] PRINT HATE DAE

YASADRIY frew Don s



